
Kickstart Vacancies 

— Post Carbon Lab — 

Digital  Marketing & Communications Associate 

Post Carbon Lab is look ing for a Digi ta l  Market ing & Communicat ions Associate 

to become a part of our sustainabi l i ty-dr iven innovat ive team.  

We need help with managing our onl ine (& occasional ly off l ine) communicat ions 

with our audience & c l ients to increase brand awareness & engagement .   

Your duty is to help us create contents for our socia l  media feeds, month ly 

newsletters, community engagement & websi te contents,  Customer Relat ionship 

Management (CRM) and everyday admin.  You may have the chance to ass ist  us 

with grant/funding/resource appl icat ions as wel l .  

If you have an interest in sustainabi l i ty,  text i le,  innovat ion, design and want to 

support a socia l  enterpr ise f ight ing c l imate change & pol lut ion, we would love to 

meet you!  

We have a wide range of dut ies involved in our studio that can have your 

ass istance, such as the fol lowing tasks (not exhaust ive) :  

• Promote our services and overal l  company’s ethos on onl ine channels (off l ine 

as wel l  but depending on pandemic pol ic ies)  

• Design promotional mater ia ls and coordinate disseminat ion  

• Create contents for socia l  media & websi te  

• Craft month ly newsletters of updates to engage with our onl ine community 

• Manage customer relat ionships & project status updates  

• Grant & funding appl icat ion writ ing support  

Ideal ly,  you would be a person with the fol lowing trai ts :  
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• Have a self- learning, inquis i t ive, posi t ive, creat ive, f lexib le, res i l ient and can-

do att i tude  

• Pass ionate about sustainabi l i ty,  c l imate/environment & socia l  responsib i l i t ies 

• Show interests & personal act ions in faci l i tat ing smal l  changes from with in 

• An engaging & eloquent storyte l ler with strong & compel l ing narrat ives 

• Have empathy for your environment & community to te l l  authent ic stor ies 

through effect ive v isual  & textual  communicat ions 

We are a micro mult id isc ip l inary team where every team member covers a 

wide range of tasks .  Thus, i t ’s important that you are comfortable with tak ing 

on chal lenges that you may not have any experiences with before because some 

prior i t ies need to be del ivered sooner than others .  Our profess ional 

environment is non-judgmental ,  d iverse, reflect ion-based and progress-focused. 

Essent ia l ly ,  as long as you can del iver, te l l  us how we can make working 

together fun & exci t ing for you 🙃  

I t  is  essent ia l  to have the fol lowing sk i l l s :  

• Fluent with a l l  major socia l  media p latforms and fami l iar with i ts aesthet ic 

manipulat ion opt ions  

• Have a keen eye for good graphic design, aesthet ics & detai ls   

• Have access to dig i ta l  devices & internet connect iv i ty  

• Know basic office software, e .g .  Word, PDF, Keynote/Powerpoint 

• Excel lent verbal and writ ten communicat ion/presentat ion sk i l l s  

I t  is  desirable to have the fol lowing experiences:  

• Have hands-on experience with web & socia l  media content management 

tools,  e .g .  Wix, Later  

• Have experience with us ing graphic/video manipulat ion/opt imisat ion 

software/apps 

• Experience or at least interest in SEO and Google Analyt ics to opt imise 

engagement  
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• Experience in generat ing & handl ing socia l  media accounts & monitor growths 

• Backgrounds in re levant d isc ip l ines l ike design or market ing wi l l  be a p lus  

You wi l l  work 25 hours/week with us and you have the complete freedom to 

a l locate your work ing hours 😊  The posi t ion is a 6-month commitment with the 

poss ib i l i ty to extend and work in other desirable formats .  

To be el ig ib le for the Kickstart Scheme, you wi l l  have to be between 18-24 

years o ld and be on Universal  Credit  when you start work ing with us .  We advise 

you to check here to see if you are el ig ib le for Universal  Credit .  

If you are keen to apply, send us an emai l  at post .carbon. lab@gmai l .com  

Or drop us a DM through our Instagram account @postcarbonlab 😉  

Feel free to ask us any quest ions you may have as wel l !  

The salary wi l l  be the Nat ional Min imum Wage (or the Nat ional L iv ing Wage 

depending on the age of the Part ic ipant) determined by DWP. We know that is 

not the most ideal sa lary but i t  is  predetermined by the governmental  scheme 

and we are work ing hard to fundraise so we can offer better pay in the future.  

In return, we wi l l  freely provide you with ta i lored 1-2-1 consul tat ions with 

senior employabi l i ty & career coach to teach you profess ional survival  sk i l l s  and 

other th ings they should have taught you in the school but never did .  We wi l l  

a lso provide pract ica l  l ife design/coaching sess ions to show you how to navigate 

your personal & profess ional development in the post-pandemic and post-

graduat ion world .  

If the pandemic a l lows, we wi l l  go on foraging tr ips and host smal l  & fun 

events/workshops from t ime to t ime ☺  The wel lbeing of our precious team 

member is crucia l  to us !  
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https://dwp-benefits-checker.shorthandstories.com/step-1/index.html?utm_source=UUC&utm_medium=Button&utm_campaign=dwp_benefits_checker
https://www.gov.uk/universal-credit/eligibility?utm_source=shorthand&utm_medium=T06&utm_campaign=dwp-benefits-checker
mailto:post.carbon.lab@gmail.com


Tiny note for those who are interested in a face-to-face chat about the 

posi t ion:  we would l ike to know what type of the 16 personal i t ies you are to give 

us a rough idea of how you work, so do give i t  a go if you haven’t 😉  
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https://www.16personalities.com/

